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Payroll Management Services






DIRECT DEPOSIT AGREEMENT

The undersigned Company wishes to implement a program with Accuchex Corporation (Processor) of "Direct Deposit" of Company's employee payroll checks. Pursuant to the terms of this agreement, Company requests, authorizes, and instructs Processor to initiate said Deposits/Credits on behalf of Company via the Automated Clearing House Association ("A.C.H.").  Napa Community Bank will act as the Originating Depository Financial Institution (ODFI) with respect to such entries. Processor will act as transmitting for Company and will initiate Debits/Credits according to the Corporate Trade Payment Entries ("Rules").

Now, therefore, in consideration of the mutual promises contained herein, Company and Processor agree as follows.

1. Transmittal of Entries. Processor will maintain in good working order the computer system and auxiliary equipment to ensure speedy and accurate transmissions of Debit/Credit data. A.C.H. transactions will be made in machine readable media in all possible transmissions. Auxiliary equipment will remain available as the secondary transmission method to protect from possible delays caused by unforeseen situations inherent to the system. By sending instructions in either manner, Processor agrees to use due diligence in maintaining security and confidentiality of all matters related thereto.

2. Company Responsibilities.  Company agrees to make available to Processor completed payroll data no later than 1:00PM PST two business days prior to Company payroll check date. Company understands all depository institutions must be a member of the ACH Assoc. (Automated Clearing House Association) to ensure successful receipt of employee funds. To instruct employees of all Direct Deposit considerations, inc] but not limited to proper completion of employee Direct Deposit Authorization, employees responsibility to verify availability of funds prior to any attempt of debit, immediate notification of any and all changes designated Direct Deposit accounts.

3. Company hereby agrees to indemnity and hold Processor and ODFI harmless from and against any and all liability, claims and damages, including without limitation attorneys' fees and costs, based on Processor's receipt of, and action taken in connection with, information inaccurately transmitted to Processor by Company.  Company shall be fully responsible for all transactions resulting from Company-authorized requests for transmissions.  Company  agrees to verify all Company employee data and to immediately provide to Processor any corrections to Company employee data.   Company shall further hold Processor and ODFI harmless from and against any and all liability, claims, and damages, including without limitation attorneys' fees and costs, resulting from Company's failure to make sufficient funds available for credit to Processor's account to cover transmissions made by Processor upon Company's authorized instructions; provided, however that Processor shall be liable for damages resulting from Processor's own gross negligence or bad faith conduct.  Processor shall not be liable to Company  or Company's  employees for reimbursement of Bank service fees. 

4. Availability of Funds. Company agrees to immediately transfer or make available funds equal to the amount of net payroll to employees, two days prior to check date. Company's failure to comply with the time conditions of this agreement may delay the timely deposit of funds into each account. This contract relieves Accuchex of any liability for the proper execution of "Direct Deposit".

5. Non-Sufficient Funds (“NSF”) policy.  NSF Fees will be charged as follows: $150.00 1st time, $250.00 2nd time, $300.00 3rd time 
6. Contacts.  Processor may at its option, verify transmission by contacting the following person(s),at the number(s) below:

	Authorized Contact
	
	Phone Number
	
	

	     
	
	     
	Ext
	

	     
	
	     
	Ext
	


Processor may elect not to act on transmission if Processor is unable to obtain proper verification satisfactory to Processor, and if Processor determines that transmission may result in losses to Processor.  Delay by Processor is excused by interruption of communication facilities, strikes, emergency conditions, or other circumstances beyond its control.

The Direct Deposit Account 

1. Primary Bank Account: ____________________                    
Direct Deposit Account Routing Number: ____________________
Bank Direct Deposit Account Number: ______________________
2. Secondary Bank Account (if necessary): ____________________
Direct Deposit Account Routing Number: ____________________
Bank Direct Deposit Account Number: ____________________
Processor may, without demand, debit the Account for any amount payable by Company to Processor under this agreement, including Processor’s service fees.  If Company is a natural person, Company represents to processor that the Account is, and during the term of this agreement will be maintained primarily for business, and not personal, family or household purposes.

Signature on this agreement will constitute acceptance of these terms by Company.  This agreement will remain in effect until termination by either party within thirty (30) days of written notice.

Effective Date: ____________________              Company #: ____________________ 
Title: _____________________________
Company Name: ____________________________________________________ 
Authorized Signature: _________________________________________
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